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MonokeHne 0 3aLUTE NEePCOHASIbHbIX HaHHbLIX paboTHUKOB

MBOY Balikanbcxan cpeaHan oSueobpasoearensHas Wkona TYHroKOUSHCKOro paifoHa
3a6aiikanbCKoro Kpas

1. O6luue nonoxenus

1.1. Uenbio aanHoro MonoxeHus SBAAETCA 3allUTa NEPCOHANbHbLIX AaHHBIX PAGOTHUKOB OT
HeCcaHKLMOHUPOBAHHOro 1OCTYNa, HEMPaBOMEPHOIO MX UCTIONb30BaHWS Vv yTpaThl.

1.2. Hacrosujee lNonoxetvie paspabortaHo Ha ocHoBaHuM ctatel Kowctutyuumn PO, Tpyaosoro kopexca
PO, Kopexca PO 06 agMUHUCTPaTViBHLIX NMpaBoHapyLueHusx, MpamaaHckoro kogekca PO, YronosHoro
Koaekca PO, a Takxe dPefepansHoro 3akoHa "06 vHdopMauun, uHdopMaTzaumy 1 3alute
vHGopMaumn'.

1.3. MNepcoHarbHble JaHHble OTHOCATCA K KaTeropun KoHbuaeHUManbHo! uHdopMaumn. Pexim
KOHMUACHLMANLHOCTY NEPCOHaNbHbIX AaHHbIX CHAMAETCA B CIIyUasX 0Be3MMIMBAHNS UK N0 UCTEYEHM
75 NeT cpoka XpaHeHus, eCnm UHOE HE ONPERENEHO 33KOHOM.

1.4. Hacrosiee Monoxexue yTBepXASETCA ¥ BBOAUTCS B AGUCTBUE NPUKE30M AMDEKTOPa U SBNIACTCS
obfA3aTeNbHBIM 1 UCTIONHEHVSI BCSMU PaBOTHMKaMM, UMEIOILMMA JOCTYN K MEpPCoHasibHbIM AaHHEIM
COTPYAHVKOB.

2. MoxsiTue u cocTaB NePCoHANbHbLIX AaHHbIX

2.1. MNepcoHansHbie AaHHbe paboTHUKa - uHdopMaLys, Heobxoaumas paboToNaTeno B CBA3N C
TPYAOBLIMY OTHOLEHUSIMU 1 KACAIOLIMECSt KOHKPETHOTO paboTHuka. Moa uHdopMaumei o paboTHikax
MOHUMAIOTCH CBEAEHUS O (haKTax, CoBbITUAX 1 OBCTOATENLCTBAX KU3HN PABOTHIKE, NO3BONAIOLYE
VAEHTUPULMPOBATD €r0 JINYHOCTD.

2.2. B cocTae repcoHanbHbIX AaHHbIX PaboTHUKA BXOAAT:

- @HKeTHble ¥ Buorpadmueckue ganHHbe;

- obpasoBanue;

- CBEAEHKA O TPYAOBOM ¥ OBLUEM CTaxe;

- CBEfIEHUA O COCTaBE CEMbMU;

- MACNOPTHbBIE JaHHbIE;

- CEEAEHMS O BOWHCKOM Y4eTe;

- CBEfieHMs 0 3apaboTHON nnaTe COTPYAHUKA;

- CBEAEHUS O COUMENbBHLIX broTax;

- CreymnanbHoCTh;

- 3aHUMaEMan JOSKHOCTL;

- Hanuune CyamMMocTen;

- afipec MecTa XUTeNbCTBa;

- BOMRUIHWIA TEnegoH;

- MECTO paboTkl MK yHEBbi YIEHOR CeMbY 1 DOACTBEHHUKOS;

- XapakTep B3aWMOOTHOWIEHUI B CeMbeE;

- COfiepXanue TPYAOBOro fOroBopa;

- COCTaB ASKIapUPYEMbIX CBEAGHWI O HANMNUN METEDUa/IbHBIX UeHHOCTEN;




- COAepXaHue AeK/iapaunu, NoAasaeMOoN B HEJOTOBYIO MHCTIEKLIND;
- NMOAIMHHUKY U KOMIUM NPUKE30B N0 NINYHOMY COCTaBy;
- IYHbIE [ef1a ¥ TPYAOBbIE KHVKKY COTDYAHMKOS;
- OCHOBaHMS K MpUKasaMm Mo JIKYHOMY COCTaBY;
- Aena, copepXaliue Matepuarbi Mo MOBLILEHWIO KBaIMMUKaLUM 1 NEPENOArOTOBKE COTPYAHMKOB, UX
arTecTauuu, ClyxebHbIM PacciefoBaHUsAM;
- KOMWM OTYETOB, HAaNpas/ISEMbIE B OpraHb! CTaTUCTUKMU.
2.3. [loKyMEHTbI, YKa3aHHbIE B M. 2.2. HacToswero FloNoKeHus], ABASIOTCS KOHDUACHUMANbHBIMU, XOTS,
Y4UTBIBAS VX MacCOBOCTb M €AUHOE MECTO 06paboTki U XpaHeHUs - COOTBETCTBYIOWMIA rpud
OrpaHNU4eHNs Ha HUX He CTaBUTCS.

3. O6paboTka NepcoHasibHbIX AaHHbBIX

3.1. MNon 06paboTKoil NePCoHabHbIX AaHHbIX PaBoTHMKE NOHUMAETCS NOJyUYEHNe, XpaHeHue,
KoMBuHMpOBaHKe, fiepeaada uin Jiioboe [Ipyroe UCMoNL30BaHUe NEPCOHaNbHbIX AaHHbIX PABOTHUKE.
3.2. B uensx obecneqenna npas v cecbop uenoseka v rpaxaaHnHa pabotojatens U ero NpeacTasuTeny
npy 06paboTke NepcoHabHbIX AaHHbIX paGoTHUKa 06si3aHs! cobtopaTts cieayoume oblume TpeboBaHus
3.2.1. O6paboTka nepcoHanbHeIX AaHHbIX PaBOTHUKA MOXET OCYLUECTEAATLCS UCKITIOUYUTENBHO B Lensix
obecneverns cobnIoaeHNA 3aKOHOB 1 UHbIX HOPMATVBHbIX MPABOBLIX aKTOB, COAGHCTBUS PaGoOTHUKAM B3

TPYAOYCTPOIICTBE, 0BYyUHeHUn 1 NPOABWXEHUM N0 Cnysxbe, obecrneuers NM4HON Be30nacHoCTy
paboTHIKOB, KOHTPOJIS KONMHECTBa 1 KaueCTBa BbINONHAEMON PaboTsl U obecneyeHys coxpaHHoeTH
nuMyLecTsa.
3.2.2. MNpu onpepaenernn obbema U copepkaniis o6pabaThiBagMbiX NEPCOHaNbHbLIX AaHHBIX PaBoTHUKE
paboroaaTent AO/MKEH PYKOBOACTBOBATLCA KOHCTUTYUMeEN Poccuiickon depepativm, TpynoBbiM KOGEKCoM
Y UHbiMY (hepepanbHbIMY 3aKoHaMu.
3.2.3. TlonyyeHue repcoHaribHbIX AaHHBIX MOXKET OCYLIECTBAATLCS KaK MyTeM NpenCcTaBieHUs WX CaMuM
paCoTHUKOM, TaK U NYTEM NOJYHEHUS! VX U3 UHbIX UCTOUHUKOB.
3.2.4. TepcoHanbHbie JanHbIe CeRYeT NoyyYaTs Y HETo CaMoro. EC/in rnepcorasibHble AaHHbie
paGOoTHMKa BO3MOXHO NOMYHUTh TOMLKO Y TPETbell CTOPOHBI, TO PaGOTHUK AOSKeH BbiTh yBEAOMAEH 06
3TOM 3apaHee, 1 OT Hero AOMKHO BbiTb NONYYEHO NMUCHMEHHOE cornacue. PaboToaaTesnb Ao/mKeH
coobuwnTh paboTHMKY O Liensx, NpeanosaraeMbix MCTOHHUKAX ¥ CnocoBax MnoslyHeHmns NepCoHabHbIX
[aHHbIX, @ TAKXe O XapaKTepe MOoANeXa@iux noayyeHno NepCoHanbHbLIX 4aHHbIX U MOCISACTBUSX 0TKasa
paboTHUKa faTb MUCbMEHHOE COTTIacUe Ha VX NosyYeHue.
3.2.5. Pabotoparenb He MMEET rpasa nonyyats 1 o6pabaTbiBaTh NepcoHanbHLIE iaHHble paboTHuKa 0
€ro NONATUYECKYX, PENUTMOBHDIX 1 UHbIX YORXKAEHMAX 1 YACTHOM XW3HU. B Cyvasx, HenmocpeacTBeHHO
CBSI3aHHbIX C BOMPOCAMY TPY/AOBbIX OTHOLIEHUI, JaHHBIE O HaCTHOM XKM3HW paboThuKa (MHbOpMaLMs O
KUBHELEATENLHOCTU B Cepe ceMeNHbIX GbITOBbIX, JINUYHBIX OTHOLIEHNI) MOMYT BbITs NONYYeHb! 1
obpaboTaHsl paboTofaTenem ToNMbKO C €r0 MUCLMEHHOTO COrTacus.
3.2.6. PaboToaatesnb He MMEET NpaBo nosyyaTth 1 obpabaTbiBaTh NepcoHansHLIe AaHHbie paboTHUKa o
€r0 YIEHCTBE B OBLIECTBEHHbIX 0GBEANHEHUSAX WK ero NPOMCOIO3HON AeATENLHOCTH, 33 UCKIIIOYEHUEM
C/IYHEEB, NPEAYCMOTPEHHLIX (heaepanbHbIMU 3aKOHaMMA.
3.3. K obpabotke, nepenaqe v XpaHeRUIO NEPCOHasbHBIX AaHHBLIX PpaboTHUKE MOMYT UMETh JOCTYM
COTPYAHMUKM:
- byxranTepuy; )
- COTPYARWKA CNyXEbl ynpasieHus NnepcoHanom;
= COTPYAHWKM KOMMbIOTEPHBIX OTAEMNOB.
3.4. Aicnonb30Bakne NepcoHabHbIX JaHHbIX BOIMOXHO TOMLKO B COOTBETCTBUN C LIENsMU,
ONpeAenMUBILAMY UX NoAYYSHNE.,
3.4.1. MepcoHasnbHLIe JaHHBIE HE MOTYT ObiTh UCMOJIb30BaHbI B LENSAX NPUHUHEHNS VIMYLLECTBEHHOIO 1
MOpanbHOroO Bpeaa rpaXaaHam, 3aTpyAHEHVs peanusauuy npae u ceoboj rpaxaaH Poccuiickon
Pepepauun. OrparuueHne npas rpaxaad Poccuiickoli defepalivi Ha OCHOBE VCMONL30BaHMs
MH(OopMaLmm 06 KX COUMANbHOM NPOUCXOXAEHUM, O PACOBOM, HALMOHAILHOM, A3bIKOBOM, PEMUINOBHON 1
napTUHOV NPUHAAIEKHOCTY 3aMPELLEHO U KaPaeTcs B COOTBETCTEMM C 33KOHOAATENbCTEOM.
3.5. MNepezava NepcoHanbHbIX AaHHbX PaBOTHIKA BOZMOXKHE TONBKO C COMNacus paboTHUKa WM B

Cyuasx, npsiMo NMpeayCMOTPEHHbIX 3aKOHOAATENLCTBOM.
3.5.1. Npu nepeaaye nepcoHasnbHbIX AaHHbiX PaboTHYKa paboTogaTent AomKeH cobMoAaThb Crenyioiye




TpeboBanus:
- He coobLyaTh NepCoHabHbIE AaHHbIE PabOTHUKa TPETbEN CTOPOHE BE3 MUCHMEHHOMO Coriacus
paboTHMKa, 3a UCKIIOYEHUEM CITy4aEB, KOra 3TO HEODXOAMMO B LeIsX NMPEaynpEXAEHUs Yrpo3bl XKU3HU
1 340p0Bbi0 paboTHMKE, @ TakKe B UTy4asx, YCTaHOBNEHHbIX dDeAepanbHbLIM 3aKOHOM;
- He coobLaTh NepcoHanbHble AaHHbie PaboTHUKE B KOMMEDUECKUX Lensx 6e3 ero NUCbMEHHOro
cornacus;

- NpeaynpeanTb L, NMONyYaloLyX NepCoHabHbie AaHHbie paboTHMKA, O TOM, YTO 3TV JaHHbIe MOryT
6bITb MCMOIb30BAHb! NNLLL B LUENsX, AN KOTOPbIX OHY CoobuieHb!, 1 TpeboBaTh OT ITUX Ly
NOATBEPKAEHUS TOrO, YTO 3TO NpaBuio cobntoaeHo. Jinua, NosyyaroLye NepcoHanbHble gaHHble
paboTHiKa, 06513aHb!I COBIII0AaTL PEXUM CEKPETHOCTH (KoHMMUaeHUmMansHoCT). [aHHoe NoNoXKeHne He
pacnpocTpaHAeTcs Ha obMeH NepcoHanbHbIMU SaHHbIMU paboTHUKOB B riopsiake, YCTaHOBNEHHOM
enepanbHbLIMY 3aKOHaMK;

- paspeLiaTs AOCTYMN K NepCoHabHbIM AaHHbIM PaboTHUKOB TOMbKO CMELMUanbHO YONHOMOYEHHbIM
nnuamM, onpeaesieHHEIM MpUKasoM No OpraHu3auni, Npyvi 3ToM yKasaHHbIe uua AOMKHLE UMETH MPaBo
nosly4aTs TONbKO T NepcoHanbHble AaHHbie PaGoTHUKE, KOTOPLIE HEOBX0AUMb! A1 BbIMONHEHS
KOHKPETHbBIX (DYHKLUMNA;

- He 3anpalumBaTs MHGQOPMaLIMIO O COCTOSHUM 3[0POBbLA PAbOTHYIKAE, 38 UCKNIOYEHUEM TeX CBEAESHUN,
KOTOPbIE OTHOCSTCSt K BOMPOCY O BO3MOXHOCTY BhINOJIHEHMS paboTHUKOM TPYA0BON dyHKLMN;

- NepeAasaTh NepcoHanbHbIe AaHHbie paboTHYKa npeacTaBuTensmM paboTHUKOB B NOPSIZAKE,
YCTEHOBNEHHOM TPYAOBbLIM KOASKCOM, ¥ OTPAHNUMBATL 3Ty UHPOPMALMIO TOSIbKO TEMU NMEPCOHaNbHbLIMM
[aHHbIMU paboTHUKa, KOTOPbie HeOBX0ANMb! A1St BbIMOSIHEHUS YKa3aHHbIMU NPEACTAaBUTENAMM KX
DYHKUMA,

3.5.2. Mepeaaya nepcoHanbHbIX AaHHLIX OT AepXKaTtens Wiy ero npescraButenel BHellHeMy
noTpeGUTENIO MOXET AOMYCKATLCA B MAHUMAaNbHBLIX 00beMax U TONbKO B UENAX EbINONHEHUS 334284,
COOTBETCTBYIOLMX 06BEKTUBHON NpumHe cBopa 3TUX JaHHbIX.

3.5.3. MNpw nepepaye nepcoHanbHbIX AaHHbIX paboTHuKa noTpebutenam (B TOM YKCIE 1 B KOMMEPYECKMX
Liensix) 3a npeaenbi opranusaumu pabotogaresns He JomKeH coobluaTte 3TY AaHHbIE TPeTbel CTopoHe 6e3
MUCLMEHHOrO corsiacus paboTHUKE, 3a UCKMIOYEHUEM CllyYaeB, KOorja 3To HeobX0AUMO B Liesiax
rpesynpeXaeHUsa Yrpo3bl XU3HU U 330POBLIO PaboTHMKa VM B CNYYasnX, YCTaHOBMEHHLIX (heaepantHbiM
3aKOHOM.

3.6. Bce Mepb! KoHduaeHUmansHocT npy cbope, 0bpaboTke 1 XpaHeHu NepCcoHanbHEIX AaHHBIX
COTPYZHUKa PaCNPOCTPaHAIOTCS KaK Ha ByMaXHble, Tak U Ha 3/1eKTPOHHbIE (GBTOMaTU3MPOBAHHbBIE)
HocuTenu uHgopMaumu.

3.7. He ponyckaeTcs OT8e4aTh Ha BOMPOChI, CBA3AHHLIE C Nepeaaqeit nepcoHanbHoi MHbopMaumm no
TeneoHy unm axcy.

3.8. XpaHeHve nepcoHasibHbIX AaHHbIX JOMKHO NPOUCXOANTD B MOPSAAKE, UCKIIOYIOLLEM UX YTPaTy Win
VX HEMPaBOMEPHOE UCMO/L30BaHNE.

3.9. Mpu npuKsATAM PelLeHuit, 3aTparnBalomnx nHTepecs! paboTtHuka, pabotogatess He UMEeT npasa
OCHOBbIBaTLCA HA NEPCOHASTbHBLIX JaHHbIX PabOTHIKE, NOMYYEHHbIX UCKIIIOUMTENBHO B pesynbTaTe ux
2BTOMaTVI3NPOBaHHON 06PabOoTKY UK 3MEKTPOHHOIC NoJyHerNs. PaboTosaTesb yUMTLIBAET NUHbIE
Kayecrsa paboTHUKa, ero 40OpOCOBECTHbIN 1 3hdEeKTUBHBIK TPYA,.

4. [JoCcTyn K NepcoHancHLIM AaHHbLIM

4.1. BHyTpeHHMiA aocTyn (JOCTYN BHYTPY OpraHyisaimu).

4.1.1. MpaBo AocTyna K NepcoHalibHbiM JaHHbiM COTPYAHUKE UMEIOT:

- MPEKTOP OpraHusauuu;
- NP1 NEPEBOAE Y3 OJHOTO CTPYKTYPHOTO MoApasAeieHus B APYroe, AOCTYN K NepcoHanbHbiM AaHHbIM
COTPYAHUKA MOXET UMETb PYKOBOAWTES b HOBOIO NOAPasAeNieHs;
- cam pabOoTHUK, HOCUTENb AaHHDIX;
- Bpyrue COTPYAHUKM OpraHn3aLiuy Npy BbIMOHEHWY UMUK CBOVX CITyXebHbIX 0B6sS2aHHOCTeN.
4.1.2. MNepeyeHb nL, UMEIOWMX JOCTYA K NEPCOHaMbHbLIM AaHHbIM PAGOTHUKOB, ONPeaeNaeTca NPUKasoM
LUPEKTOpa OpraHvsaLmn.
4.2. BHewHuit goctyn.
4.2.1, K uncny maccossix noTpebutesnei nepcoHanbHbIX JaHHbIX BHE OpraHnsaumy MOXXHO OTHEeCTU
rOCYAApCTBEHHbIE U HErOCYAapPCTBEHHBIE YHKUMOHANLHBIE CTPYKTYPbI:




- HaJIoroBbiE MHCMEKLWK;
- NPaBOOXPAHUTE/IbHbIE OpraHbl;
- OpraHbl CTaTUCTHKK;
- CTpaxoBble areHTCTsa;
- BOEHKOMaThi;
- OpraHbl CouMasibHOro CTPaxosaHus;
- NEHCHOHHbIE (DOHABI;
- NOAPa3sAeneHns MyHULMNaNbHbIX OPraHoB YNpaBieHns;
4.2.2. Hag30pHO-KOHTPOJIbHbIE OpraHbl UMEIOT AOCTYN K UHGOPMaLMmM TONbKO B cdhepe cBoel
. KOMNEeTeHUMM,

4.2.3. OpraHusaumu, B KOTOPbIE COTPYAHUK MOXET OCYLECTBIISIT NEPEUNCIEHNS JEHEXHDBIX CPeACTB
(CTpaxoBele KOMNaH!M, HEroCyAapCTBEHHbIE MEHCVOHHBIE (hOHAbI, B/IaroTBOPUTE IbHBIE OPraHuU3aLmi,
KPEAUTHBIE YUPEXKACHNSA), MOTYT MOSYUKUTb AOCTYT K NEepCoHanbHbIM AaHHBIM Pa6OTHUKA TONLKO B
Cly4ae ero NMCbMEHHOTO paspelleHus.

4.2.4. Jpyrue opraHusauum.

Ceenerna o paboTaloLieM COTPYAHUKE WK Y)Ke YBONEHHOM MOTYT BbiTh NPEAOCTABAEHb ADYroi
OpraHu3aLim TONbKO C NMUCBMEHHOTO 3anpoca Ha 61aHKe opraHv3auum, C NPUIoKEHNEM KONum
HOTapuasnbHO 38BEPEHHOTO 3asB/ieHNs paboTHUKa.

TNepcoHasnbHbIe JaHHbIe COTPYAHMKE MOTYT GbiThb NPEAOCTaBeHbl POACTBEHHNKAM WM YIeHaM ero ceMby
TOMBKO C NMUCbMEHHOro paspeLLeHms Camoro CoTpyAHMKa.

B cnyuae passoga GeiBluas cynpyra (Cynpyr) UMEIoT NnpaBo 0BpaTUTLCs B OPraHmusaLmio C MUCbMEHHbIM
3anpocoM O pasmepe 3apaboTHOM Nnatk! COTPyAHMKa 6e3 ero cornacus (YK PO).

5. 3aumnTa NepcoHasibHbIX AaHHbIX

5.1. Moa yrposoit uin ONacHOCTLIO YTPATb NEPCOHANBbHBIX AAHHbIX NOHUMAETCA €AMHUYHOE UMK
KOMMNEKCHOE, PeasibHOE WilK NOTEHLUaNIbHOE, aKTUBHOE MU NACCMBHOE MPOSIB/IEHUE 3/10YMbILLNIEHHbIX
BO3MOXHOCTEI BHELUHMX WY BHYTPEHHWUX UCTOMHUKOB YTpo3bl CO34aBaTh HEGNAronpusTHbIE COBLITUS,

OKa3blBaTh AecTabunusupyioliee BO3AEHCTBUE Ha 3aLLMLIaeMYI0 HH(ODPMALMIO.

5.2. PrcK yrposb! 1t06biM MHGOOPMALIMOHHBIM PeCypcaM Co3AaioT CTUXUAHBIE BEACTBMS, SKCTPEMasbHbie
CUTyauny, TEPPOPUCTAYECKUE ASNCTBIUA, aBAapUU TEXHUUECKUX CPEACTB W KU CBA3W, Apyrue
06BEKTMBHbIE 0OCTOATENBECTBA, @ TAKKE 3aUHTEPECOBAHHbLIE Vi HE3AWHTEPECOBAHHbIE B BO3HUKHOBEHUM
yrpo3bi JiuLa.

5.3. 3auTa NepCoHasibHbIX faHHbIX NPeACTaBnseT coboii XeCTKo perfiaMeHTMPOBaHHLI 1
LAMHAMUAYECKU-TEXHOIOTHECKUI NPOLECC, NPefyNPexXAAIoWMM HapyUeHUe JOCTYNHOCTU, LeOCTHOCTY,
ZOCTOBEPHOCTH U KOH(DMACHLMANLHOCTY NEPCOHaNbHBIX AaHHBIX ¥ B KOHEUHOM CHETE obecnevmnBaioLLmii
AOCTaTOMHO HaZeXHyo 6e30nacHocTs MHhOpMaLMK B MPOLECCE YNPaBIEHHECKON 1 NPOU3BOACTBEHHON
LEeSATeNbHOCTY KOMIaHuu.

5.4. 3auwmTa nepcoHasnibHbIX A4aHHbIX paboTHUKA OT HEMPaBOMEPHOTO X UCMOJL30BAHUS UM YTPATH!
BomkHa BbiTh obecnedeHa paboTopaTeneM 3a CHET ero CpeacTs 8 NOPsAKe, YCTaHOBNEHHOM
(benepanbHbIMY 3aKOHAMM.

5.5. "BHyTpeHHsAsa 3awmra”.

5.5.1, OCHOBHbIM BUHOBHUKOM HECAHKLMOHUPOBAHHOTO JOCTYNa K MEPCOHaibHbIM AaHHbIM ABARETCH, KaK
npasuio, nepcoHas, paboTtawowumil ¢ foKyMeHTamMu 1 Gazamu laHHbIX. PernamMenTaums AocTyna
nepcoHana K KOHQUAEHUMaNLHBIM CBEAESHUAM, AOKYMEHTEM 1 6a3aM AaHHbIX BXOAUT B YUC/IO OCHOBHLIX
HarpasieHunii OpPraHM3aLoHHON 3aLLUTEE MHAOPMALMY K NPEiHa3HaueHa A/18 pazrpaHindeHns
MOTHOMOHMIA MEXAY PYKOBOAUTENSMU U CrIELMaNUCTaMi OpraHn3aLyi.

5.5.2. [ing obecneyeHnn BHYTPEHHEH 3aWmUTbi NMEPCOHANbHLIX AaHHbIX PABOTHUKOB HEOGXOAMMO
cobniogate paa Mep:

- OrpaHuy4eHHe 1 PernaMeHTaums cocTaBa paboTHUKOB, DYHKUMOHEbHBIE 065I3aHHOCTH KOTOPLIX
TPeBYIOT KOHDUASHLMAbHbIX 3HAHUN;

- CTPoroe nsbnparesibHoe 1 060CHOBAHHOE PacripeaeneHue JOKYMEHTOB 1 UHMOPMaLMmU Mexay
paboTHUKaMK;

- pauycHanbHoe pasMelleHye pabourx MeCT PaBOTHUKOB, NPY KOTOPOM UCKIIOUANOCh Bbl
BECKOHTPOJIEHOS UCTIONL30BAHKE 3alLULEEMON UHpOpMaLIN;

- 3HaHue paboTHUKOM TpeboBaHMi HOPMaTUBHO-METOAUHECKUX JOKYMEHTOR MO 3aimTe rHdopMaLmm 1




COXpaHEHWU TaliHbl;
- Hanmume HeoBXOAUMBIX YCIIOBUIA B MOMELUEHUM ANsi paboThl C KOHDMASHUMANBHLIMU AOKYMEHTAMM U
6a3zamMu gaHHbIX;

- ofpefieNeHne 1 pernameHTauus cocrasa paboTHUKOB, MMEIOWYX MPaBo AocTyna (BXoAa) 8 NMOMEeLieHVE,

B KOTOPOM HaxOAWUTCS BbIYUCIIUTESIbHAsA TEXHWKE;
- OpraH13aums nopsgka yYHUUTOXeHUs nHdopMaLmu;

- CBOEBpEMEHHOe BbifiBIEHWE HapyLLeHust TpeboBaHuli paspelunTesibHoM CUCTEMBI 4OCTyNa paboTHUKaMu

riospasaenenvs;
- BOCMUTATENLHAS U PasbacHUTENbHas paboTa C COTPYAHMKaMM NOAPE3AENEHUs MO NPeaYNpeXAeHuUIo
yTpaThl LEHHbIX CBeaeHuid npu paboTe ¢ KoH(MUAEHLUMaNbHbIMY JOKYMEHTaMu;

- He JOMyCKaeTcs Bbifaqa IMYHbIX S&n COTPYAHMKOB Ha pabouvie MecTa pykosoguTenei. findtole gena
MOTyT BbiIaBaThCs Ha paboune MecTa TONbKO AUPeKTopy, paboTHUKaM oThena nepcoHana 1 B
VCKITIOUUTENBHBIX CAYYasiX, NO NMUCLMEHHOMY Pa3pelueHuio ANPEKTOPa, - PYKOBOAUTENIO CTPYKTYPHOIO
nogpasaenenvia (HanpuMep, nNpy NoAroToBKe MaTeEpUanos g atrectauuy paboTHuka).

5.5.3. 3awmTa nepcoHaibHbIX AaHHbIX COTPYAHUKE Ha D/IEKTPOHHBIX HOCUTENSX.

Bce nanky, cogepxative NepcoHanbHbie AaHHbIe COTPYIHUKE, ACMKHbI ObiTh 3alLMiLLEeHbl NaponeM,
KOTOPbil COOBLUAETCS PYKOBOAUTESIO CRYXOb! YNpaBneHus NepcoHanoM U PYKOBOAUTENIO CyEbI
UHPOPMALMOHHLIX TEXHONOMUIA.

5.6. "BHelunssa 3awmTa".

5.6.1. ins 3ayutel KOHOUACHLMABHON MHGOPMALA CO3ARI0TCS LeNneHanpasieHHbie HebnaronpusaTHole
YCOBUA Y TPYAHONPEOAONMMbIE NPENATCTBUA A1 SMLE, NbITAIOWErocs COBEPILINTL
HeCaHKLMCHUPOBaHHbIY JOCTYN 1 oBnagerue vndopMauven. Lienbio u pesynbtatom
HeCaHKLUVOHMPOBaHHOMO AOCTYNa K MH(OPMaLMOHHBIM pecypcamM MOXeT ObiTb He TOMbKO OBNafeHue
LEHHbLIMY CBEAEHUAMMU U UX UCTIONb30BAHME, HO 1 X BUACUBMEHEHUE, YHUHTOXEHNE, BHECEHUE BUPYCa,
rogMeHa, panscuduKkaums cogepxaHus PEKBUUTOB JOKYMEHTa Vi Aip.

5.6.2. Moz NocTOpOHHKM IMLOM MOHUMaETCs toboe MU0, He VMeIoLee HeroCpenCTBEHHOTO OTHOLLEHVS
K AeATeNbHOCTY KOMMaKuu, NOCETUTENN, PabOTHUKK APYFvX OPraHU3aLyoHHLIX CTPYKTYP. MOCTOpOHHYE
NMLa He AOIKHbI 3HaThk pacnpenenchme GyHKUMY, paboune npoLeccs!, TEXHONOTUIO COCTasIeHUs,
oOpMIIeHNS, BEASHUS U XPaHEHUSI BOKYMEHTOB, Aef U pabouux MaTepuasnos B OTAENe NepcoHana.
5.6.3. [nist obecniedenus BHELLHEH 3alliMTbl NepCoHanbHbIX AaHHbIX COTPYAHMKOB HEOBX0AMMO CoBAoAaTL
psia Mep:

- NOPAJOK MpreMa, YUeTa U KOHTPONs AeaTEeNbHOCTY noceTuTenel;

- NPOMYCKHOW PEXMM OpraHu3aLmu;

- YYET U MOPSAAOK BblAauY YAOCTOBEDEHMN;

- TEXHUYECKWE CPefCTBa OXpaHbi, CUTHanM3aumuu;

- NOPAAOK OXpaHbl TEPPUTOPUY, 3AaHWI, NOMELLEHWH, TPEHCMOPTHLIX CPELCTB;

- TpeboBaH1a K 3almTe MHMOPMaLMN NPU UHTEPBLIOUPOBaHUN 1 COGECeROBaHUNAX.

5.7. Bce nuua, cBsi3aHHble C rosiydenreM, 06paboTKon 1 3aLMTol NepcoHalbHbIX f4aHHbiX, 0bs3aHb!
nognucath 0643aTeNLCTBO O HEPA3rNalleHUy NEPCOHaNbHbLIX AaHHbIX PaBOTHUKOB.

5.8. o BO3MOXHOCTH NEPCOHASIbHBIE JaHHbIE 06e3NMYNBAIOTCA.

5.9. Kpome mMep 3aluThl NepPCoHanbHbIX AaHHBIX, YCTAHOBNEHHbIX 3aKOHOAATENLCTBOM, paboTopaTteny,
paboTHUKK U VX NIPEACTABUTENM MOTYT BbIpabaThiBaTh COBMECTHbIE MEDb! 3aLUMThI NMEPCOHANbHbIX
Zi2HHbIX PabOTHKKOB.

6. Mpaea 1 obazaHHOCTM paboTHUKa

6.1. 3aKkpenneHue npas paboTHVIKE, PErNIaMEHTUPYIOWUX 3aLIATY €r0 NEPCOHASBLHBIX AaHHbIX,
06ecneymnBaeT CoXpPaHHOCTb NOMHONM U TOUHOW uHdOpMaUny O Hem.

6.2. PaBoTHUKYM 1 UX NPEeACTaBUTENM LO/DKHbI BbiTh O3HAKOMNEHb! MO/ PACTCKy C JOKYMEHTaMu
opraHu3aumy, YCTaHaBIMBAIOLMMY MOPAAOK 0BPaBoTKU NEPCOHaIbHbIX AaHHbIX PaBOTHUKOB, a Taloke 06
¥X TipaBax 1 0Bs3aHHOCTSX B 3TOM obnacTy.

6.3. B uenax 3aumTki NepcoHabHbiX aHHbIX, XpaHsimxcs y padorogarens, paboTHUK ¥MEET npaso:

- TpeboBaTh MCKNIOUEHUS WM UCTIPABIIEHUS HEBEDHbIX UM HEMOHbIX NEPCOHaNbHLIX AHHBIX;

- Ha cBCOOAHbIM SecrnnaTHbIi LOCTYN K CBOUM NEPCOHaNbHBIM JaHHbIM, BKIIOYas npaBo Ha rioflyyeHue
Konuin Mo6oii 3anuUcy, CoaepXaLyel MepcoHansHbIe SaHHbIE;

- NEPCOHafbHbIE AaHHbIE OLEHOUHOTO XapaKTepa AOMONHUTL 3aABNEHUEM, BbipaXKaloWMM ero




COBCTBEHHYIO TOUKY 3peHUs;
- onpefesnsaTk CBOUX NPeACTaBUTENEN AN 3alUMThi CBOMX NEPCOHANbHbIX AaHHBIX;
- Ha COXpaHEeHWe U 3alUMUTy CBOEM NINYHOM U CEMEMHOW TalHbI.
6.4. PaboTHuk 0653ak:
- NepejasaTb paboToaaTenio UK ero NpeaCTaBUTENNi0 KOMM/IEKC JOCTOBEPHbIX, I0KYMEHTUPOBaHHbIX
MEPCOHasIbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBMEH TpyAOBLIM KojeKkcoM PO,
- CBOEBPeMeHHO coobuiaTh paboToaaTenio 06 U3MEHEHUM CBOUX MEPCOHANbHLIX faHHbIX.
6.5. PabotHuku cTaBaT paboTosaTtens B M3BECTHOCTb 06 M3MEHEHUM haMUANM, UMEHM, OTHECTBa, aThl
POXZAEHHS, YTO MONyY2ET OTPAXKEHNE B TPYAOBOW KHIKKE Ha OCHOBAHMM MPEACTAENEHHBIX JOKYMEHTOB.
Ipy HEOBXOAMMOCTY USMEHSIOTCS AaHkbie 06 06pasoBaHuy, NPOMECCUN, CNELMANLHOCTU, NPUCBOSHMUY
HOBOIO paspsja 1 np.
6.6. B uensx 3aluTbl YaCTHON JXU3HM, IMHHOW YU CEMENHON TalHbl paBOTHYKY He [OMmKHbI OTKa3biBaThes
OT CBOEro npasa Ha 06paboTKy NepCcoHanbHbIX AaHHbBIX TONBKO C ¥X COMNAcKs, MOCKOMbKY 3TO MOXET
MoBfeyb NpuU-uHeHe MopansHoro, MaTepuansHoro Bpesa.

7. OTBETCTBEHHOCTb 3@ pasralleHue KOHMDUASHLUANbHON
“H(OpPMaLVK, CBASAHHOM C NEPCOHaNbHBLIMUA A3HHBIMY

7.1. NepcoHasnbHan OTBETCTBEHHOCTb - OAHO U3 MMaBHbLIX TPeGOBaHMI K opraHusaLmm
DYHKUMOHMPOBAHIS CUCTEMbI 3aLLUTbI NEPCOHALHOM UHOPMaLWK 1 0BszaTeNbHOe ycrioBue
obecneyeHnsi 3hHEKTUBHOCTY ITON CACTEMSL.

7.2. Opuavyeckme v HUsnYeckue Nuua, B COOTBETCTBAM CO CBOMMY NONTHOMOYMSIMU BNIAASIOLLME
vHbOpMaLneit o rpaaaHax, NoyuaiollmMe 1 UCMIoNb3YIoLIE ee, HECYT OTBETCTBEHHOCTL B COOTBETCTBIM
C 3aKOHOAATENbCTBOM Poccuiickoil Pefepaumy 3a HapyLIeH!e pexuMa 3alumTsl, 06paboTku 1 rnopsaxa
UCMIONb30BaHUA 3TOM UHpOpMaLyK.

7.3. PyxosopuTenb, paspewaiouii BOCTYN COTPYAHNKE K KOHDUAEHUMANEHOMY OKYMEHTY, HeceT
NepCoHasibHY0 OTBETCTBEHHOCTb 38 AaHHOE pa3peLleHue.

7.4. Kaxabiil COTPYAHVK Oprasmsaumy, Noay4aowmi ans pabots KoHUaSHUMaNbHbIM [OKYMEHT, HeceT
€AVHONMYHYIO OTBETCTBEHHOCTD 3a@ COXPAHHOCTb HOCUTENA U KOHMUAEHLMaNLHOCTL MHGOPMALMM.
7.5. /inya, BUHOBHbIE B HAPYLUEHKN HODM, PEFYNIUPYIOWKX NOslyHeHue, 0BpaboTKy 1 3aluTy

TIEPCOHANbHBIX AaHHbIX PAOOTHIUKE, HECYT AVCUMMIMHAPHYIO, 8AMUHUACTPETUBHYIO, FPaXAaHCKO- i
MIPABOBYIO Wi YIOMIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (DefepanbHbiMy 3aKOHaMU.
7.5.1. 32 HENCMONIHEHNUE WK HEHaa IeXKaLLee UCTIONHEHVE PAaBOTHUKOM M0 €ro BUHE BO3NIOXKEHHbIX Ha
Hero 06a3aHHOCTel No CoBNIOAEHMIO YCTaHOB/EHHOTO NOpsiaKa paBoThi CO CBEAEHUIMU |
KOHMASHLMANEHOTO XapaKkTepa paboToaaTens BNpaBe NPUMEHATL NPEAyCMOTDEHHbIE Tpyaosbim
KOAEKCOM AUCLUMTUIMHaPHBIS B3biCKaHUs.

7.5.2. [IO/OKHOCTHBIE IULE, B 06A3aHHOCTb KOTOPLIX BXOAUT BEACHUE NEPCOHANbHBIX AaHHbIX
COTPYAHUKE, 06s13aHbl 0OECNeUTh KaXAOoMY BOMOXHOCTb O3HAKOMNEHMA C JOKYMEHTAMU 1
Marepuanamy, HEMoCpPEeACTBeHHO 3aTparvBaioluMm ero npaea n cBobo/bl, €C/v UHOE HE NPEAYCMOTPEHD
3aKOHOM. HerpaBoMEpHbI 0TKa3 B NPeAOCTaB/IeHNU COBDaHHbIX B YCTAHOB/IEHHOM MODSAKE AOKYMEHTOB,
b0 HEeCBOEBPEMEHHOE MPEeloCTaBNEHNE TaKIX JOKYMEHTOB WM MHOI MHMOpMaLMUK B ayyanx,
NPeayCMOTPEHHDIX 3aKOHOM, /IGO0 NPeAOCTaBEHNE HEMCNHON VK 3aBEAOMO JIOKHOW UHMOpMaLmMM -
BJIGUET HalOXeH1e Ha AO/HKHOCTHLIX ML aAMUHKCTPaTUBHOIO WwiTpada 8 pasMepe, onpeaensemMom
Kopexcom 06 agMUHUCTPATYBHbIX NPABCHAPYLLEHUSX.

7.5.3. B cooTBETCTBIM C [DaKAAHCKMM KOAEKCOM NWLA, HE3EKOHHBIMI METOAAMU MOy MBLLKE
MHGOPMALMIO, COCTABASIOLLYIO CIYXKEBHYIO TallHy, 064a3aHb! BOBMECTUTD NPpUHMHEHHbBIE YOBITKK, Npuyem
Takas xe 00s3aHHOCTb BO3/IaraeTCsi ¥ Ha PabOTHUKOB.

7.5.4. YronosHas OTBETCTBEHHOCTb 33 HapYLIEHUE HeNPUKOCHOBEHHOCTY YaCTHOM Xu3Hu (B TOM uncie
HE3aKOHHOE COBUpaHie vnm pacrpocTpaHeHne CBeAEHU O YaCTHO XU3HY NiMLa, COCTABASIOLIEro ero
JIAHHYIO WM CEMENHYIO TaliHy, 6e3 ero corniacus), HenpaBoMEPHLI OCTYN K OXPAHAEMON 3aKOHOM
KOMTMBIOTEPHOW MHPOPMALIMK, HEMPaBOMEPHBIN OTKA3 B NPEAOCTaBACHUN cOBPaHHLIX B YCTAHOBIGHHOM
MOPSAKE AOKYMEHTOB 1 CBEASHI (ECIII 3TU AEAHUA NPUMKHWIM BPE NPaBaM U 3aKOHHBIM MHTEpecam
rpaxzaaH), COBEPUIeHHbIE NIMLOM C UCTIONBb30BaHNEM CBOErO CITYXEeBHOro NONOKEHUS HAKa3bIBASTCS
wrpacom, MM60 SMLIeHVEM NpaBa 33HAMaTL OMPEAEEHHLIS AOMKHOCTY UMM 38HUMATHCS ONPEeASTIeHHON
NeATEeNbHOCTEO, 1Mb0 apecTom 8 COOTBETCTBUM ¢ YK PO.




7.6. HenpaBoMepHOCTb AeATENbHOCTY OPraHOB roCYAapPCTBEHHOM BAACTY ¥ OPraHu3aLmii no cbopy u
1CNob30BaHMIO NEPCOHasbHBIX AaHHBIX MOXET BbiThb YCTaHOBMEHa B CyAebHOM nopsiake.
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MyHuIHIaTHOE GI0[DKeTHOE 0011e00pa30BaTeIbHOE yIPEHKIEHUS
Baiikanpckas cpeHsis 00Ieo0pazoBaTebHast KO

MBOY bCOIIL

I[MTPUKA3

IToc. Bepumro-/lapacyHCKui

Or 18 ampens 2019 rona Ne 12-a

«O BBOZE B HeticTBue «ITONIOKEHHUE O 3aIUTE IEPCOHATBHBIX TAHHBIX PAOOTHHKOB
MBOVY BCOIll», «Ilepeders MepcoHaTbHEIX HaHHBIX oGpabaTeiaemMoM B MBOY
BCOIIly, «IlepeveHb JOIDKHOCTHBIX 00A3aHHOCTEH OTBETCTBEHHOTO 3a
OpraHU3aIHo 00PadOTKH IIEPCOHANBHBIX TaHHbIX B MBOY BCOI», «IIpasuia
paGOTHI ¢ 06E3MMHYEeHHBIMK IePCOHATBHBIME JaHHBIMIY, «[IpaBuia 006paboTku
nepcoHanbHbX HanusX B MBOY BCOID.

1. Beectu B neiictsue c 18 anpenst 2019 roga 8 MBOY BCOIII cnenyroiee:
- «ITosIo)KeHu e O 3aIIKTe MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB;
- «ITepeueHp EPCOHANBHBIX JAHHBIX;
- «ITepevennb JOKHOCTHBIX 0053aHHOCTEH OTBETCTBEHHOTO 34
OpraHu3aIyio 00pabOTKU MEPCOHANBHEIX JIaHHBIX;
- «IIpaBwia paGoTHI ¢ 06€3TMIECHHBIMY [IEPCOHANLHBIMU TAHHBIMID;
- «ITpaBuna 06pabOTKH NEPCOHAIBHBIX JaHHBIX).

JMupexrop MBOY BCOII

/ W.I". Tlonomapes.
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